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Raven Entertainment: 

Wedding Function Sheet – Planning your Wedding Day

This running sheet is just a guide - Every wedding is different.

1. What time is your wedding?

2. What time is the wedding photographer taking your pictures?

3. What time will your guests be arriving at the reception?  Will there be pre dinner food and drinks provided will you have music?

4. What time will your guests be seated?

5. Do you want any music played on your arrival?

6. When you and the wedding party arrives who will announce you the MC or DJ? 

7. Will your wedding party be seated first? - Generally yes.

Wedding Speeches 

8. What time will speeches occur?  It is important that your MC takes charge to ensure things move along promptly. Remember this is your wedding day NOT a 21st birthday party where all manner of embarrassing items are raised.  Ask your guests if they what to speak in the first place don’t force a microphone on someone and expect an earth shattering speech! Be sure you tell your guest what they can say and cannot say.  For example you don’t want Aunty Stella talking about your fungus problem when intoxicated at your wedding! Tell your family up front so there are no surprises later.  Try to keep to a strict time limit on speeches generally no more than 3 mins each and limit the number of speakers to no more than 10 people i.e. mother father, brides mother, father, best man, bridesmaids etc. Any more speakers and you will run out of time at the end of your reception.

9. What time is the wedding waltz going to be and what song?  Have you told the DJ?  Are you bringing the CD or does the DJ have it already?

10. What time will you cut the wedding cake?  What music do you want played?

11. Have you spoken to the DJ about what they should wear?

12. Will there be a follow on song for the bridal party?

13. Who will announce the bridal waltz? The MC or DJ?

14. What time will the DJ or Band take over to begin the party?

15. What time will the bride be throwing the garter?  Who will announce this the MC or DJ? What music do you want played?

16. When the bride and groom depart will there be any music played?  Who will announce the departure the MC or DJ?
   

LASTLY BE READY TO EXTEND THE WEDDING IF NECESSARY, TAKE THE EXTRA CASH JUST IN CASE.  SOME WEDDINGS WE HAVE ATTENDED THAT WERE SCHEDULED TO END AT 11PM HAVE GONE OVER TIME UNTIL 1AM.  MAKE SURE YOU CAN PAY THE VENUE AND DJ SHOULD THIS OCCUR. 
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